
 
RideKC Student Pass Tyler Instructions 

 
 
KCPS and KCATA are partnering to provide students with additional transportation 

opportunities.  KCPS students in grades 9-12 will have the opportunity to ride KCATA buses at 

no cost. To receive a RideKC Student Pass, a permission slip must be obtained from the student. 

Students requesting a pass must be 9-12, have an 85% attendance or higher, and have a current 

photo on file in Tyler.  

  

How to Verify Parent’s Email Address 
 

On the permission slip parents are required to list their address. This email address needs to 
match their email address listed in Tyler so they can be contacted if nessesary.  

 
1. Login to the Tyler system using your district credentials. 
2. Select the Contact Summary Info icon. 

 
3. Type in student’s name or student ID to retrieve their information. 
4. Once you are viewing the student’s information, select the Family Data Screens icon.  

 

 
5. Select Household Parents. 

 

 
 



6. Listed in the upper right hand corner will be the parent’s email address. Check the 
permission slip to verify the address is correct before proceeding.  

 

 
 
 
 

How to Enroll a Student in the RideKC Student Pass Program 
 
1. Login to the Tyler system using your district credentials. 
2. Select the Contact Summary Info icon. 

 
3. Type in student’s name or student ID to retrieve their information. 
4. Select Programs and Services from the drop down menu. 
 

 

 

 

 

 

 



5. Click Add. 

 

 

 

 

 

 

 

6. Select Student Ridership Program. 
 

 

7. Enter the date you are making the entry. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



8. Mark the box next to Permission Form Received as Yes Received to confirm that you 

have a permission slip form for the student. 

 

 

9. Click Add Attachment. 

 

 

10. Click Choose File.  

 

 

 

 

 

 

11. Select the permission slip file on your computer. Type Permission Slip into the 

description box. 

12. Click Upload. 

 

 

 

 

 

 

13. After the permission slip has been uploaded, mark the box next to Photo on File as 

Yes Received to confirm that the student has a photo in the Tyler system. 

 

 

 

 

14. Click Done. 



How to Fill Out the RideKC Student Bus Pass Replacement Form 
 

If a student has lost their RideKC card and needs a replacement, click the link below 

https://forms.gle/ZjATHGagLe8gBV38A 

to fill out the form and submit it for reprint at the next card reprint date.  

 

1. Click the link and sign-in to your KCPS google account. 

2. Select the student’s current school. 

 

 

3. Select the student’s current grade. 

https://forms.gle/ZjATHGagLe8gBV38A


 

 

4. Type the student’s first and last name. 

5. Type the student’s ID number. 

 

6. Confirm that the student has provided the $5 replacement fee and the receipt has been 

uploaded into Tyler. 

 

 

 

7. Click submit. 

 

 

 

 


